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PLAINFIELD TOWNSHIP REGULAR MEETING AGENDA

January 9, 2019 - 6:00 P.M.

ROLL CALL FOR QUORUM
APPROVAL OF AGENDA
APPROVAL OF MINUTES
A. Regular Township Board Meeting from December 12, 2018
PUBLIC COMMENTS (Limited to three minutes per person)
DONATION REQUEST
OLD BUSINESS
UNFINISHED BUSINESS
A. Building Renovation

. NEW BUSINESS

A. Warrant of Appointment of the Plainfield Board of Trustees Appointing an Individual
as Town Clerk

B. Administer Official Oath of Office to Newly Appointed Town Clerk

C. Adopt Ordinance #19-01 Ordinance Establishing Credit Card Policies and

procedures

D. Approve Salvation Army Service Extension Agreement for 10/1/18 through
9/30/19

E. Approvaltohire30houraweekreceptionistinthe8upervisors0fﬂce

F. Amend 2019 Monthly Board meeting Schedule location change

G. Authoﬁzepurchaseﬁ'omlnteriorsforBusinessQuoteforﬂA?0.00

XI. ELECTED OFFICIALS

A, Assessor

. Trustees
F. Supervisor
REPORTS

1)E.Knight 2)D. Kraulidis 3) E. Nelson 4) M, Starr

Website/Social Media Development
. Youth Services
AUTHORIZATION OF BILLS

QD

A. Office Closed Martin Luther King Day January 21, 2019

B. Monthly Board Meeting — February 13, 2019
CLOSED SESSION TO DISCUSS THE FOLLOWING SUBJECTS
CLOSED SESSION ACTION ITEMS
ADJOURNMENT

Plainfieldassessor.com
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STATE OF ILLINOIS )
COUNTY OF WILL ) S.S.
TOWNSHIP OF PLAINFIELD )

Warrant of Appointment of the Plainfield Township Board of Trustees

To the Office of Plainfield Township Clerk,

WHEREAS the office of Clerk in said Township will become vacant as of November 26, 2018
due to Township Clerk Charles H. Willard’s resignation.

THEREFORE, we the undersigned, being a majority of the members of the Township Board of
Trustees for said Township, Will County, Illinois, have appointed Michelle Smith to the office of
Clerk for said Township to hold said office until some other person shall be chosen or appointed
and to have the same powers, and be subject to the same duties and penalties as if he had been
chosen by the electors of said Township.

IN WITNESS WHEREOF, we have hereunto subscribed our names and affixed our seals at
Plainfield Township on January 9, 2019.

Matt Starr, Acting Clerk Anthony F. Fremarek, Supervisor

Filed in the Clerk’s
Office in Plainfield Township

Emie Knight, Trustee

Debbie Kraulidis, Trustee

Matthew Starr, Trustee

Eric Nelson, Trustee



STATE OF ILLINOIS )
WILL COUNTY ) S.S.
TOWN OF PLAINFIELD )

OFFICIAL OATH
L Michelle Smith, having been Appointed to the office of Plainfield Township Clerk, in the County
of Will, do solemnly swear, that I will support the Constitution of the United States of America and

the Constitution of the State of [llinois, and that I will faithfully discharge the duties of the office of
Cletk, in Plainfield Township, Will County, Illinois, to the best of my ability.

Michelle Smith

Subscribed and sworn to before me on January 9, 2019

Anthony Fremarek
Notary



ORDINANCE NO. 19-01

AN ORDINACE ESTABLISHING CREDIT CARD POLICIES AND PROCEDURES OF
PLAINFIELD TOWNSHIP ADMINISTRATION

Whereas, Plainfleld Township has the corporate capacity to exercise the powers granted
to It In accordance with the Illinols Complled Statutes, Township Code (60 ILCS 1/), Article
85. Township Corporate Powers; and

Whereas, Plainfleld Township wishes to establish policies and procedures governing
the use of Township credit cards issued to its officials and/or employees to purchase
goods and/or services on behalf of the Township; and

Whereas, this policy shall govern the use of Plainfield Township credit card(s). The
policy Is intended to ensure proper controls for use of the credit card(s) and to
promote transparency regarding Township purchases and expenditures; and

Whereas, the Plainfield Township Board in its sole discretion, shall establish when a
credit card shall be Issued in the Township’s name and which officials and employees
are authorized to hold such card(s) to purchase goods and services on its behalf. The
Township Supervisor and Trustees are responsible for the oversight and compliance
within the terms of this Policy; and

Whereas, the Township Board, In its sole discretion, may revoke any credit card from any
card member at any time, with or without cause, from Township officials and employees
who are responsible for the use of the Township credit card; and

Now, Therefore Be it Ordained, the Board of Trustees of the Township of Plainfield, Will
County, lllinols; assembled at its January 9, 2019 Board meeting hereby adopts the
following Policy Ordinance rules which may be amended at any time by the Board vote
at an official meeting:



SECTION 1-CREDIT CARD AUTHORIZED USE: Only the Township Supervisor {or an
employee directed by the Supervisor to act on the Supervisor's behalf) is authorized to
make purchases with the credit card(s) on behalf of Plainfield Township. The Supervisor
{and any user or Supervisor directed employee) must comply with the provisions of this
Policy or be subject to the disciplinary action set forth In this Policy. Any employee issued a
credit card(s) on behalf of the Township must complete the Townshlp Credit Card Holder
Agreement form (PTCCAF), and this agreement shall reside In the Township Finance Office
in a file marked “Authorized Credit Card Users”.

SECTION 2-AUTHORIZED PURCHASES: The Township credit card(s) may only be usedto
make lawful purchases on behalf of Plainfield Township. All other charges, purchases,
expenditures or transactions against the account(s) or any that exceed the spending limits
imposed herein are expressly prohibited as unauthorized purchases. Only the following
types of purchases shall be considered as Authorized Purchases:

A. Specific types of purchases that the Board of Trustees has preauthorized by a vote
at a Township meeting.

B. Purchases of goods and services consistent with the approved Township Budget
for which use of the Credit Card(s) are the most efficient means of accomplishing
the purchase.

C. Purchases of goods and services In compliance with the powers granted Plainfield
Township in its corporate capacity in accordance with the lllinois Compiled
Statutes and In accordance with Plainfield Township established Resolutions,
Ordinances, Employee Handbook and other adopted policles and memos.

D. Costs associated with registering for and attending Board of Trustee approved, or
General Assistance tralning sessions; including costs of lodging, travel and meals
necessary to attend the training.

E. Purchases by Township Credit Card(s) other than fuel, and pre-approved travel
expenses, must have a completed Township Purchase Order Form from the Finance
Office attached to the charge receipt.

SECTION 3-PROHIBITED AND UNAUTHORIZED PURCHASES: The credit card(s) may not be
used for the following purposes (not an inclusive list):

A. To purchase items greater than the established maximum limits of the card(s).

B. For cash advances.

C. To purchase Items for personal use or as a personal loan.

D. To purchase alcoholic beverages, tobacco products and/or controlled substances.

E. For gambling, investments or unlawful purposes.

F. To purchase goods or services outside the powers of Plainfield Township
authorized corporate capaclty according to the Illinols Compiled Statutes or any
other law or regulatory agency prescribed by law.

G. To purchase goods or services contrary to Plainfield Township established
Resolutions, Ordinances, Employee Handbook, Budget and other adopted policies.

H. Per Dilem and tips of service are not authorized.



SECTION 4-SPENDING LIMITS: The Creditor and Township Board shall set an established
credit limit for the card(s). It shall be the Supervisor's responsibility to monitor the
amounts charged against the card to avoid exceeding the credit limits.

SECTION 5-SALES TAX: Users of the credit card shall Inform all vendors of Plainfield
Township’s tax-exempt status. The Supervisor or its designee shall review all receipts and
purchases to ensure a sales tax has not been charged. If sales tax has been charged to a
purchase, the Supervisor or designated employee shall make every attempt to reverse the
charge and to establish a tax-exempt status with all the township's vendors. The Board
recognizes that there may be an exceptional circumstance when a vendor refuses or is
unable to deduct the sales tax from the authorized purchase.

SECTION 6-RECEIPTS: All recelpts shall be approved by the Supervisor and shall be
obtained for all authorized purchases made with the credit card(s). The receipt shall
Include the name of the vendor or entlty from which the goods/services were purchased,
a description of the purchase, the date of the transaction and the amount of the
transaction.

In the event of exceptional situations when a receipt cannot be obtained for authorized
purchases (for example a computer malfunction), the authorized user shall ensure that a
completed Township Purchase Order is submitted that includes: 1) a description of the
transaction; (2) the name & address of the vendor/entity from which the goods/services
were purchased; (3) the date and amount of the transaction; (4) a description of the
purpose for the expenditure; and, (5) an explanation as to why a receipt could not be
provided.

SECTION 7-REVIEW OF RECEIPTS & CREDIT CARD STATEMENTS: The Supervisor or
designated staff shall review the recelpts to compare against the credit card statement
bills, to assure they are authorized/budgeted purchases, for budget coding and prior to
presenting to the Board for payment. On a monthly basis included in the Board Bill packet,
the Township Board shall review all receipts and credit card statements to ensure that all
purchases made with the card(s) conform with this Pollcy. Transactions that are not
supported by a receipt or voucher, appear to be an unauthorized purchase, or that
otherwise do not comply with this policy shall be Investigated and, if not timely resolved,
reported to the Township Board. Further expenditures on the credit card will be
suspended until the investigation is complete and all expenditures appearing on the
statement have been verified as complylng with the terms of this Policy.

SECTION 8-PAYMENT OF CARD BALANCES: The balances of the credit card(s) shall be paid
off in Its entirety on or before the due date specified on the monthly billing statement. In
the event the balance of the billing statement cannot be paid in full on a timely basis
without incurring late/Interest charges, the Supervisor shall be immediately notifled, and
the Information shall be presented to the Townshlp Board. Extending or carrying over of
credit card(s} balances is prohibited without prior approval of the Township Board at one



of its regularly scheduled meetings.

SECTION S-LOST OR STOLEN CREDIT CARD(S): If the credit card(s) Is lost or stolen, the
Supervisor shall be immediately notified. The Supervisor or assigned staff will
immediately take action to cancel the card(s) and/or work with the credit card or
financial institution to take any appropriate action as required protecting Plainfield
Township. If stolen, a police report will be filed with the appropriate agency and a copy of
said report shall be secured and retained with Plainfield Township records. Any
appropriate vendors or insurers should also be notified as soon as reasonably possible.

SECTION 10-PENALTY OR DISCIPLINARY PROVISIONS: The authorized credit card user
shall be personally responsible for any Unauthorized Purchases within its control and
may be subject to an internal investigation, disclplinary action, or criminal charges if
applicable.

SECTION 11-CUSTODY OF THE CREDIT CARD(S): The Supervisor shall be issued the Credit
Card(s) in his or her name as the officlal who Is insured and bonded on behalf of Plainfield
Township. The Supervisor Is responsible for the proper use and safekeeping of the card(s).
The Supervisor shall upon the termination of hls or her position with Plainfield Township,
immediately surrender the Card to Plainfield Townshlp and cooperate with the Township
to remove his or her name from any and all credit accounts on behalf of Plainfield
Township,

SECTION 12-ESTABLISHED CREDIT ACCOUNTS: The Township has established two credit
accounts to accomplish the policy as stated. They are; one Visa account with two cards —
assigned to Township Office Manager, One Wex Fleet account with eight cards assigned
to Shuttie Bus Drivers, Cemetery employees, and one card assigned as needed by
Township Office Manager. Cards assigned for fuel to Township employees must sign the
Credit Card Halder Agreement Form (PTCCAF). All other cards will be signed out as
needed by the Office manager. The Supervisor and the Township Board will determine a
need for any additional credit card accounts.

SECTION 13: This Ordinance shall be effective immediately upon Its passage and approval
by a majority of the Board of Trustees.



PASSED this Sth day of January 2019, pursuant to a roll call vote by the
Board of Trustees of Plainfield Township, Will County, lllinofs.

Anthony F. Fremarek

Plainfield Township Supervisor

BOARD OF TRUSTEES

AYE

(ATTEST)

Plainfield Township Clerk

NAY  ABSENT

Ernie Knight
Debbie Kraulidis
Matthew C. Starr

Eric Nelson



The Salvation Army Service Extension
Volunteer Agreement

|. Length of agreement
An allotment of Salvation Army Service Extension funds will be evailable to your organization from 10/1/18 through 8/30/19.

2. Voluntear Eligibility

In order to pravide Emergency Assistance on behalf of The Salvation Army's Service Extension Program, one must fill out & voluntesr
application and submit tn a beckground check. Once background clearance is received, the volunteer will be treined on policies and
procedures and given euthorization to provide assistance to Salvation Army clients.

Within 30 days of clearance. valuntesrs are required to complete the Safe From Harm Training pravided by The Salvation Army. Safe
From Harm is a comprehensive safety and ebuse pravention program intended to protect veinerable persons (children and adults) in our
care, our officers, staff, volunteers and all those affilisted with The Salvation Army. Therefore, it is highly impartant everyone is properly
trained. After completion of the full training, valunteers are required to taka & refresher course every 4 years for training updates end
nEw procedures.

3. Screening
Residents from Plainfield seeking financial assistance will be referrad to the Plainfield Township Service Extension Volunteer for intake
evaluation,

4. Hours of Service/Availabllity

The Plainfield Township office will designate a lead contact person and a back-up staff person for management of The Salvation Army
Service Extension Funds. The contact's name, work address. work phone number and work email address must be shared with The
Salvation Army Service Extension steff. Please communicate changes in contect information ar staff in a timely manner.

The Plainfield Township office will notify The Salvation Army Service Extension Staff of vacations and any other extended times when they
will be unavailable. In order to make the funds most accessible to the community, we ask that you minimize the amount of time you are
unable to take refarrals.

The Salvetion Army Service Extension staff will make refarrals or contact your organizetion during typical business haurs (ex. Monday-
Friday Sam-8pm) excluding holideys.

8. The Plainfield Township Service Extension Allocation

o a City Miozation i
| Plainfisld 0000

Page 1 of 3



B. SIMS Database and Related Documentation

The Plainfield Township office will be required to input client date into the Salvation Army Information Management System (SIMS) should
B license be granted to the site. The SIMS datebase will only be accessible to authorized Salvation Army volunteers to enter and upload
data into the system. For each client, the appropriate documentation must be gathered and filled out in its entiraty,

Voluntears receiving a SIMS license will be trained in the database by an approved licensed user and will be required to sign the Salvatian
Army Client Infarmation Menagement System ServicePoint User Agreement. Service Extension volunteers without a SIMS license will be
trained on the application process including how collected documents will be forwarded and prozessed.

In order to provide assistance. all Service Extension Volunteers must use the peper Client Application and attach the following
supporting documentation:

Service Notes Ouestionnaire

Client Release of Information {for each adult in household {8 years of age or older)

Vendor Release of Informetion

W3 Form (for all services excluding mortgage and utility essistance)

Proof of Emergency (ex. police report, receipts, unemploymant letter, etz.)

Picture ID {to prave residency in the referral community)

Bill relating ta the type of essistance needed (ex. lease/rental agreement, mortgage statement, utility bills, prescription. etc.)
Proof of Income (if available)

The Plainfield Township office Is required to keep copies of all documents in & separate folder for at least seven years.

7. Cliant Assistanca
The Plainfield Township office will be responsible for the secure storage and distribution of all financial assistance documentetion and gift
cards if applicable. Only cleared and approved Service Extension Volunteers cen collect and complete client documentetion.

A client can be assisted with Service Extension funds up to $700 within a twelve month perind. In the event the client is in need of
additional assistance, the Service Extension Volunteer must contact their Field Reprasentative to discuss possible options. Repeat clients
must meet all eligibility requirements (including the need to have a new and/or approved valid emergency) and their case must be
reviewed by a Field Representative.

8. Spending monitoring and review

The Selvation Army Service Extension Staff will monitor Plainfield Township office spending throughout the year. The information entered
into SIMS ServicePuint databese will be reviewed against The Salvation Army Service Extension unit's client files and supparting
documentation to confirm accurate spending and tracking.

Page 2 of 3



8. Yolunteer Requiremants

The Service Extension Department will offer Regional Meetings and Professional Development opportunities throughout the year. These
meetings will be a chance for sach region's volunteers and local Salvation Army staff to discuss strategy and challenges affecting their
area. Volunteer attendance to et Izast one regional meeting & celendar year is mandatory.

Failure to comply with the requiremsnts in this agragmat msy result in its terminstion.

The Salvation Army Sarvica Extanslan SEUl sita - Plainfield Tawnship

Ak . rocreeRz0g )

Program Director Date Servica Extension Volunteer Dats
Service Extensian Volunteer Date Service Extension Voluntzer Date
Service Extension Valuntesr Date Service Extension Valunteer Date

Page3 of 3



Chuck Willard

From: Marie_Dade@usc.salvationarmy.org
Sent: Monday, December 31, 2018 11:27 AM
To: Chuck Willard

Subject: Meeting Follow-up

Attachments: Client Assistance Guidelines 9.17.18.pdf
Good Morning Chuck,

it was a pleasure meeting you Friday. Thank you for your time and Insight! Per our conversation, Plainfield Is defined as
the clty of Plainfield {(mailing address) and Plainfield Township.

One Salvation Amy Information Management System (SIMS) license has been allocated to Plainfield Township. To date,
no one from Plainfield Township has recelved training on the new computer database. Upon approval, please have Wendl
reach out to me to schedule a training.

Attached is a copy of the updated Service Extension guidelines for your review. Let me know if additional questions or
concerns arise.

Happy New Year!
Marie

Marie A, Dade

Director of Service Extension

The Salvation Army

Metropolitan Division Headquarters

6040 N. Pulaski Rd. Chicago, IL 60630

p: 773.205.3510 | c: 773.754.2609 | f: 773.725.8591

Doing the Most Good Every year, The Salvation Army helps
nearly 30 milllon people, roughly one per second.
Support us at donate.salvationarmyusa.org,

This mall and any flles transmitted with it are confldential and intended solely for the use of the Individual or entity to whom they are addressed.
If you have recelved this emall In error please notify the originator of the message.
Any views expressed In this message are those of the Individual sender, except where the sender specifies and with authority, states them to be the views

of The Salvation Army.
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2019 Plainfield Township Board Meeting Schedule

Plainfield Township Administration
22525 W. Lockport St.
Plainfield, IL 60544
6:00 p.m.

Meetings are held the second Wednesday of each month unless otherwise noted.

Superv]’nr Jan.uary 9, 2019
Tony Fremarek F 1 1
815.436.8308 P ebruary 13, 2019
815.436.5117F March 13, 2019
April 9, 2019
Trustees May 8, 2019
Ernie Knight June 12, 2019
Debbie Kraulidis
Erie Nelson J'Iﬂy 10, 2019
Matthew Starr August 14, 2019
September 11, 2019
October 9, 2019
Clerk
Chuek Willard November 13, 2019
December 11, 2019
Tax Collector
Brandon Bernicky
Asgessor
Erin C. Kljaich
815.436.5110 P Amended January 9, 2019
815.436.5117F
Highway
Commlssioner
Ken Marlgnd Clerk
815.436.6090 P
815.436.7050 F

22525 West Lockport Strect ® Plainficld, IL 60544

www.plainficld-township.com ® www.plainficldassessor.com

U\afrench\Board Business\Board Meeting Dates\2019




interiors for Business, inc. CUSTOMER
N R Atin: Chuck Willard
g e urad Piainfield Township Bullding
£30.761.1065 Fox 22525 West Lockport Road
www.interiorsforbusiness.com Plainfleld, lllincls 60544
DATE 11372018 WORKPLACE CONSULTANT Keith Nelson x53
TERMS Net 15 DESIGNER Elena Griesbaum x35
PROJECT New Desk and Retumn for Office 121 CUSTOMER SERVICE Carol Kling x20

__AMOUNT
New Additonal Desk for Office 121

a 1 Steclcase Payback Laminate Desk with Pedestal (Flie) on Left and Right 1,189.00
Sides. 30" Deep X 72" Wide.
Laminate to match exlsting furniture.
Standard Integral Black Pulls.
Drawers will be Locking. .

New Side Return to Existing Desk
b 1 Steelcase Payback Laminate Side Return with Pedestal (Flia), 697.00
24" Deep X 48" Wdie
Laminate to match existing fumiture.
Standard Integral Black Pulls.
Drawers will be Locking. .

Labor te Recelve, Deliver, and Install the above furniture info the design
provided. Work to be parformed by Unlon Affillated Labor and will be during
normal business hours.

Material
To accept this order please sign and refum.
Sales Tax B.00%
X Frefght
Print Name: Labor
0 Number: Dosglign
Total §

Downpayment required ot time of order - Ask about avallable leasing optlons - This quote Is valid for 30 days

Bringing Life to Work

QUOTE

1,169.00

697.00

584.00

1,886.00
EXEMPT
584.00

2,470.00

Pagelof1
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Established 1850

TOWNSHIP

To: Township Board
Date: January 2019

From: Erin Kljaich, Assessor
RE: Monthly Report

The WiIll County Supervisor of Assessment’s held the Annual Meeting of Township
Assessors. The meeting is required by law. During the meeting the Supervisor of

Supervisor Assessments outlined the rules and procedures for the upcoming assessment year.
Tony Fremarek .
815.436.8308 Here are some important points from the meeting:
A’;’:l_':”é . Kljaich, CIAO-M ¢ The Boarc-i of Review’s final assessments will transfer to us electronically when
815.436.5110 they publish their decisions later this month.
* Exemptions will be transferred to and from the county this year beginning with
%’:{ gﬁ’:"l‘:’;’;’ the 2018 General Homestead Exemptions and 2018 Home Improvement
815.436.6090 Exemptions. Then all 2019 exemptions will be transferred electronically. The
2019 application process begins in April. Tralning will be held (date tbd). This is
Clerk a major change that will improve efficiency within each office and the
communication between offices. The experience for the taxpayer will greatly
Truseces _ Improve, too.
IE;:;:il:ieK;g::li dis » The Disabled Veteran Exemption has been changed by lllinols legislators to be
Matthew C. Starr prorated to the first of the month following the date of purchase of the primary
Eric Nelson residence. Previously, January 1st was the qualification date.
Tax Collector * Being the quadrennial reassessment year, all properties will be reviewed for
Brandon Bernicky 2019. All properties wiil receive notification of their assessment in 2019.

22525 West Lockport St. o Plainfield, Illinois 60544 ® Phone: 815.436.8308 @ Fax: 815.436.5117
www.plainfield-township.com www.plainfieldassessor.com



Kenneth R. Marland, Commissioner
22525 W. Lockport Street, Plainfield, IL 60544
815.436.6080 Phone & 815.436.7050 Fax

Plainfield Township Highway Department
January 9, 2019

. Snow Plowing and Salting

Snow for December and early January has been a non issue so far. We have only had
to sait on December 5 and 28.

. Salt Supply

The winter salt supply for snow and ice maintenance is in excellent shape. We have used
a very limited amount.

. Drain Top Cleaning

The amount of rain we have had the last month has required the road crew to keep a
continuous watch on the road drain grills to keep them clean.

. Truck Repair

Trucks #13 and #21 required new hydraulic fluld lines to be Installed. Our crew was able
to do this work.

. Trash Pick Up
All major roads in the townshlp were traveled. Several bags of trash were collected.

. Tree Trimming

Best Budget Tree Service has continued their “winter” tree trimming. Work has been done
in Lily Cache Acres Subdivision on Howard, Grinton, McGrath and Ewing Streets; Sunnyland
Subdivision on Pecan St; Crystal Lawns Subdivision on Crystal Drive; and Caton Farm Acres on
Bentley Drive.

. Speed Limit Signs

Our highway crew put one new 25 MPH sign and two new replacement 25 MPH signs in
Pinecrest Subdivision.

. New Obiject Marker Signs

Eight new Object Marker signs were installed on Taylor Road (143 St). They mark the
new road drains that were installed this summer.

. Fond Du Lac Bridge
New rip-rap stone was put in around the Fond Du Lac Bridge in Fond Du Lac Subdivision.



10. Road Repairs
New gravel was added to fill in low areas in Lily Cache Acres Subdivision on Feeney Dr;
in Sunnyland Subdivision on Flower Street and Grape Street: and Lakewood Falls Subdivision
on 135% Street.
11.Pot Hole Work

Pot hole repair was done where needed.
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Town Administrator
Monthly Report
January 2019

Passport/Marriage License/Shuttle Bus Statistics:

2018 Monthly Reports

2018 Jan Feb Mar Apr May Jum Jul Aug Sep Oct Nov Dec YTID
Passports
(New) 81 73 108 78 52 62 42 61 36 56 73 43 765
Passports
(Renewal) 14 14 22 18 13 15 7 9 10 15 7] 5 149
Marriage
Licenses 7 7 12 7 6 31 16 20 16 10 13 7 152
Shuttle Bus
Ridership 157 105 169 171 174 145 139 153 123 163 228 181 1908
Shuttle Bus $ $ $ $ $ $ $ $ $ $ $ $ $
Fares 633 528 742 783 760 608 679 744 587 684 576 396 7,720

Mileage 2,460 1,969 2975 2,952 3,085 2464 2,724 2,944 2,102 2,989 2,148 1,778 30,590

Passports up 150% compared to 2017 actual of 508
Marrlage Licenses down 20% compared to 2017 actual of 193

*Note: in the past we have always counted riders per day. Starting In November actual rides were
counted. This is to make sure the riders and the deposit will match.

Transition:

The Township Administration has been restructured into two divisions; Finance and Operations. This
speclalization of purpose will allow the employees to better utilize their work flow while operating with clear
direction. A brief overview and flow chart are attached to this report.

General Assistance: In December our case worker had two requests for assistance. One has been resolved
with benefit paid and one is in progress.



Notes: | met with the Salvation Army representative to go over our service agreement for 2018-2019 and
returned 8 unused $25 gift cards. They will provide tralning to our Township Caseworker as part of the service
agreement.

The Township Administration and Assessors employees worked together organlzing the large Toys for Tots gift
donations. Office Manager Wendi McKenzie supervised the gifts distribution for the Township on December
15, 2018 along with 2 National Honors Society students from Plainfield North and 53 children received gifts.

Less than a year

Completed

Procedure (SOP #2) was written and enacted to provide clear direction on ail future Gift Card and In-
kind donations.

New Cemetery deposit form and procedure created for better accounting practice

Changed Elected Official payroll to the first Friday of the month

Created Ordinance 19-01 to establish a Township Credit Card policy.

Procedure (SOP#3), Credit Card Holder Agreement Form (PTCCAF), Purchase Order Form (PTPOF) and a
Purchase Order Log Form were created to provide clear direction on the use of Township Credit Cards
and ensuring oversite of purchases.

In Progress

Capital Budget and Project Plan — projected completion April 2019

Review of all programs ~ projected completion March 2019

Review of all accounting processes — projected completion January 2019

Review Shuttle Bus maintenance/replacement plan — Projected April 2019
Restructure GA/EA caseworker with education and tralning - Projected February 2019
Implement new file system for Township - in progress January 2019

within the current board term

in Progress

Create construction plan of action within capital budget plan
Create a single source filing system

Plans exceeding the current board’s tenure

Goals and Objectives - Board survey
Enact capltal budget plan with start dates

Chuck willard
Town Administrator



Organizational Chart Overview

Plainfield Township Administrations

Purpose: The intent of this document is to provide clear direction to all staff of the Plainfleld
Township Administration and provide a chain of command structure during routine business
hours. In the event of an emergency situation, the NIMS management system will be used as
adopted by the Township Board September 12, 2005 {(Resolution No. 05-01) and Is addressed in
the Emergency Organizational Chart.

Supervisor: The Supervisor is the Chief Elected Official for the Township Administration and will
set the Objectives and Goals for the Town Administrator.

Town Administrator: The Town Administrator is tasked by the Supervisor to administer the day
to day operations of the Township and will set the strategy and tactics to achleve this task. The
Town Administrator reports directly to the supervisor, has authority to enact the objectives and
goals given, and has supervisory control of the Township Administration Staff.

Accoyntant and Accounts Receivable: Report to and perform the tasks and direction given by
the Town Administrator.

Office Manager: Report to and perform the tasks and direction given by the Town
Administrator, directly supervise and delegate tasks to Senlor Shuttle bus drivers, security and
office receptionist.

Accountant: Dutles: General

The Township Accountant is responsible for processing payroll, maintaining accurate financial records
and complying with all Township, local, state, and federal accounting and financial regulations. The
Township Accountant will also serve as the Township Human Resources manager.

Duties: Essentlal

» Preparing and maintaining Annual Township budgets and Levy’s while maintaining accurate
financial records

¢ Oversite and control of secure door key distribution for Township properties

* Create and maintain Township Capital Budget Plan

e Act as liaison to TOIRMA

¢ Compiling, analyzing, and reporting financlal data

* Handles investigation and resolution of employee issues, concerns and conflicts

» Coordinate all employee benefits including retirement plans and Employee Insurance
e Ensures all employment practices comply with federal, state and local regulations

Wil train for and serve as a backup for the Accounts Payable If requested by Town
Administrator

o Performs other duties as assigned by the Town Administrator



Accounts Payable: Duties: General

The Accounts Payable Manager is responsible for processing payable invoices, assisting
Townshlp Accountant and researching invoice discrepancies.

Duties: Essential

Reviews all invoices for appropriate documentation and approval prior to processing
Collection and review of all charge account receipts

Assists in financial statement preparation of monthly Board bili report

Liaison to Township Cemetery

Obtain and file invoices

Maintenance of Township filing system

Support site staff by answering general Accounts Payable inquiries

Will traln for and serve as a backup for the Accountant if requested by Town
Administrator

Performs other dutles as assigned by the Town Administrator

Office Manager: Duties: General

The Office Manager has oversite of all Township service programs, front desk staff supervision
and task delegation and will serve as the Township Case Worker for all social benefits programs.

Duties: Essential

Reviews all General Assistance and Emergency Assistance applications for appropriate
and complete documentation

Orders office supplles and other office equipment as needed
Buildings and Grounds coordinator for routine maintenance

Oversite and task delegation of Township Senlor Shuttle, Receptionist, Community
Garden Program, Notary service

Liaison to Township Community Center, Township Food Pantry and Cleaning service

Oversite and performance of the services of Marriage Licenses, Medlcal Loan Closet,
Passports and Voter Registration

Create and maintain a monthly log of services provided
Perform updates to social media as needed

Will train for and serve as a backup for the Town Administrator at a Board meeting if
requested by Town Administrator

Performs other duties as assigned by the Town Administrator
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Value thie Past » Embrace the Present » Envision (he Futiieo

December 28, 2018

Marie Dade
Salvation Army
Subject: $25 Jewel Christmas Gift Cards

Per your email to me, dated December 14, 2018, stating that The Salvation Army
does not have a written agreement with Plainfield Township for the distribution of
gift cards, we are returning to you 8 unused $25 gift cards.

Please sign this Receipt of return
: —_“:\" Jlf P
Marie Dide Date
Salvation Army
CEY L2 p LT PP
Charles H. Willard Date

Town Administrator
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15408 8. Joliet Road @ Plainfield, 11. 60544 e 815.436.4350)

Board Report -January 9, 2019

1. Grave Cleanup
Debris and old flowers were removed from graves.

2. Grave Maintenance
Graves were filled with new pulverized black dirt, leveled and compacted,

3. Cemetery Burials
Two traditional burials, and three burial of cremains.

4, Dirt Work
None at this time.

5. Data Entry
Updated cemetery ledger and state database.

6. Maintenance on Equipment
John Deer Backhoe and Two John Deer 997 mowers.

Normal everyday customer service was maintained with phone calls regarding grave locations for stone companies, engravers,
and family members, stone and foundation orders, scheduling of cremation and burial arrangements and cemetery tours/ grave
sales.

FY 2018-2019

Grave Sales Apr May June Tuly Aug Sept  Oct Nov Dec Jan  Feb Mar  YTD
Traditional 1 2 0 2 5 5 3 3 2 0 0 ] 23
Burials

Cremains 1 1 9 2 1 0 0 3 3 0 0 0 20
Imurnment 2 1 0 0 0 0 0 0 0 0 0 0 3
of Cremaing
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Value Ihe Past « Embrace the Present » Envivion the Fulur

Kathy Whalen, Recreation Manager Adult Services
January 2019

Active Adult Programs ~ December 2018

Rules of the Road — December 5t

Senior Citizen Holiday Luncheon — December 10t
Card Fun — December 122

Pot Luck Luncheon — December 18t

Bunco — December 20th

Upcoming Active Adult Programs ~ January 2019
¢ Fitness Classes Begin — Week of January 7%

Pot Luck Luncheon — January 15t

Bunco — Jarary 17%

Extended Trip Presentation — January 22

Card Fun — January 23"

Learn to Crochet — January 28%

Heart Health Presentation — Jaruary 31st

Weekly Activities & Programs for Active Adults
e Monday’s — Wii Bowling
¢ Tuesday’s — Game Days
* Wednesdays — Card Days
e Friday’s — Mahjong & Buchre



PLAINFIELD TOWNSHIP
BOARD AUDIT REPORT
FROM: 12/13/2018 TO: 01/9/2019

TOTAL PAYROLL TOWN FUND.....ccococcummmuieeanireeennneerenneeennseens $ 84,220.20
TOTAL BOARD AUDIT REPORT TOWN FUND..........cccevvuuneennnn. $ 59577.56
TOTAL GENERAL TOWN FUND.........cciettuteriemmnnecennnerrensseesses $ 143,797.76
TOTAL PAYROLL HIGHWAY .......coooiimaiiimmcirrnieimmnccennnanssennss $ 33,571.74
TOTAL BOARD AUDIT REPORT HIGHWAY .......ccccrvvrvrerincerenns $ 51.146.88
TOTAL ROAD AND BRIDGE FUND.......cc..ovtveeeennnremmnnesssnsennn $ 84,718.62
susninh ks TOTAT, ALL FUNDSH®##bsokdncn $ 228,516.38

THE ABOVE HAS BEEN AUDITED AND APPROVED FOR PAYMENT THIS
DAY OF , 2019.

L , Clerk of the Township of Plainfield in Will County, Illinois, do hereby
certify that the attached General Ledger dated January 9, 2019 for the period of

December 13, 2018 through January 9, 2019 is true and correct and authorized by

Plainfield Township as provided by law (Illinois Public Act 100-0983).

Supervisor _ Town Clerk - Attest
Trustee Trustee
'I_‘rustee o Trustee

Highway Commissioner



1:44 PM

01/03/19
Cash Basis

December 13, 2018 through January 9, 2019

Plainfield Township
Gross TOWNSHIP Payroll by Employee by Class

Alyinovich, Joseph P.

Bemnicky, Brandion JJ.
Carroll, Kenneth
Cobb, Jimmie R.

Framarek, Anthony F.

Gardner, Lori A
Kljaich, Erin
Knight, Emest C.
Kraulidis, Debbie L.
Kujath, Vernon E.
Les, Rose C.

Pubentz, James R.

Relnhart, Jr., Charles E.

Schuerman, David M.
Starr, Matthew C.
Surges, Nicholas R.
Willard, Charles
Woollay, Christy A.

TOTAL

ASSESSOR CEMETERY SUPERVISOR
(TOWNSHIP) (TOWNSHIP) {TOWNSHIP)  Total TOWNSHIP TOTAL

0.00 0.00 1,372.54 1,372.54 1,372.54

0.00 0.00 107.65 107.65 107.65

0.00 4,046.31 0.00 4,048.31 4,046.31

0.00 1,929.39 0.00 1,920.39 1,929.39

0.00 0.00 5,207.56 5,207.56 5,207.58

0.00 0.00 2,791.41 2,791.41 2,791.41

0.00 0.00 13,377.92 13,377.92 13,377.92

0.00 0.00 1,462.26 1,462.26 1,462.26

0.00 0.00 1,462.26 1,462.26 1,462.26
2,196.08 0.00 0.00 2,196.08 2,196.06
1,327.57° 0.00 0.00 1,327.57 1,327.57
0.00 0.00 1,239.83 1,239.83 1,239.83

0.00 0.00 15,304.91 15,304.91 15,304.91

0.00 0.00 4,679.92 4,679.92 4,679.92

0.00 0.00 1.462.26 1,462.26 1.462.26
1,605.42 0.00 0.00 1,605.42 1,605.42
0.00 0.00 1,074.27 1,074.27 1,074.27

0.00 964.57 0.00 964 57 964.57

0.00 0.00 840.64 840.64 840.64
4,850.03 0.00 0.00 4,850.03 4,850.03
0.00 0.00 1,462.26 1,462.26 1482.26
5,074.14 0.00 0.00 5,074.14 5,074.14
0.00 0.00 6,129.12 6,129.12 6,129.12

0.00 0.00 4,251.90 4,251.90 4,251.90
15,053.22 6,940.27 62,226.71 84,220.20 84,220.20




1:45 PM Plainfield Township
0103/19 Board Audit Report- TOWNSHIP

Cash Basis December 13, 2018 through January 9, 2019
Date Num Memo Account Class Pald Amount

Aax Linen-Townshlp

010212019 995317 Floor Mats for Township Building 101579 - Operating Supplies - SUPER TOWNSHIP:SUPERVIS... -39.11
Total Ajax Linen-Township -39.11
Amerigas

12/19/2018 3085688103 Propane - Supsrvisor Share 101544 - Utifitles - SUPER TOWNSHIP:SUPERVIS... 805.83

01/02/2019 3086334227 Propane - Supervisor Sharo 101544 - Utilitles - SUPER TOWNSHIP:SUPERVIS... -1,265.46
Total Amerigas -2,171.29
AT & T- Township

12/19/2018 12/01-12/31/2018  Office Phones for Cemetery 101532 - Telephones/intamet - SUPER TOWNSHIP:CEMETERY 82.79

1271912018 11/20-12/28/2018 Intemet 103532 - Telephone/internet - CEM TOWNSHIP:SUPERVIS... - 5539
Total AT & T- Township -148.18
ComEd-Siren

o01/02/2019 1116-12/18/2018  Tomado Siren 101544 - Utiitles - SUPER TOWNSHIP:SUPERVIS... 214
Total ComEd-Siren 42.14
Core Logic

01/02/2019 co 458511 102585 - Software/Licenses - ASSR TOWNSHIP:ASSESSOR -1,379.85
Total Core Logic -1,379.95
Cutting Edge Catering & Events

12119/2018 28201 QGap Meeting Luncheon 11/29/2018 101542 - Tralning/Meeting-SUPER TOWNSHIP:SUPERVIS... . -8.T75
Total Cutting Edge Catering & Events -331.75
Enterprizse Printing

01/02/2019 124358 Claasifed Ad 101534 - Publishing/Advertising SUPER TOWNSHIP:SUPERVIS... 6200
Total Enterprise Printing -62.00
First Midwest Bank .

01/02/2019 12/08/2018 Misc. Office Supplies (Pens) 103579 - Operating Supplies - CEM TOWNSHIP:CEMETERY -109.84

01/0272019 12/08/2018 Misc. Operating Supplies (Adobe) 103579 - Operating Supplies - CEM TOWNSHIP:CEMETERY -15.93

01/02/2019 12/08/2018 Postage 103520 - Maintenance - CEM TOWNSHIP:CEMETERY -30.00

01/02/2019 12/08/2018 Exterminator 103520 - Maintenance - CEM TOWNSHIP:CEMETERY -175.00
Total First Midwest Bank -330.57
First Midwest Bank Processing - Town

01/02/2019 12/08/2018 Intuit Payroll 101543 - IT Servica/Website/Copier - SUP  TOWNSHIP:SUPERVIS.... -78.83

01/02/2019 12/09/2018 GPS for Shuttie Bus 101579 - Operating Supplies - SUPER TOWNSHIP:SUPERVIS... -68.99

01/02/2019 12/09/2018 HR Tralning 101542 - Training/Meeting-SUPER TOWNSHIP:SUPERVIS... -50.00

01/02/2019 12/08/2018 Ink and Photo Paper for Passports 101579 - Operating Supplies - SUPER TOWNSHIP:SUPERVIS... -135.98

01/02/2019 12/08/2018 TOI Tralning 101542 - Training/Mesting-SUPER TOWNSHIP:SUPERWMIS... -221.48

01/02/2019 12/09/2018 TOI Tralning 101543 - IT Service/Webslte/Copler - SUP  TOWNSHIP:SUPERWVIS... -378.32

Page 1
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PACKING SLIP

NATIONAL PEN (TN), 342 SHELBYVILLE MILLS ROAD, SHELBYVILLE, TN 37180 US

F 2+ \CARROLL Shipment ID e
PLAINFIELD TOWNSHIP CEMETERY PO NUMBER
16408 8 JOLIET RD Order No CEEEgEITe
PLAINFIELD L 80544-2740 Customer No TR
Ship Date 11-08-2018
us Country of Origin us
Carrier/Forwarder
Total Cartons 1 UPS SUREPOST 1 LB OR GREATER
Total Weight (Ibs) 5.5
Total Qty 131
Total FT
pu— —
Quantity  Inventory Code Description of Merchandise f) 7 g
130 LNS-XXX-J4LAM-CB-C  LNS-1EE ALPHA SOFT TOUCH PEN WITH STYLUS - LNS

PRM-E1W2 PREMIUM - FIRST TIME CUSTOMER PREMIUM GIFT (FTB) WELCCME KIT







PR EEIEEEEEIESIE I RN ZARSIEE RIS SIRE T EREE S
PLAINFIELD
14955 8 VAN DYKE RD

PLATNFIELD
L
B0544-07458
1662848550
1r24/2018 (BR0)275-a77? 23148 PM

I====8===l===ll==Il==—=-=bH=--==l.===ﬁ= S=RE==NERE
'roduct Qty  Unit Price Price
‘orevar® Pemtsgs Stamp 60 $0.59  £30.00
otml: $30.00
IsA ) $30.00

(Approval #:643850)
(Trenamction #:542)
(Recaipt #:000542)
(AID:ARRRAR20031018)
(Application Preferred Nama)
(AL2VIBA CREDIT)
(Chip)
(AC:3DIFEDSE472754C9)
(CVMi1IFa0e2)
(IAD:PBO10RO3BIEROG
CARC:90)

(TSI18800) y
(TVR:8080008200)

Raceipt i) 840-16040084~1-78024~]

Previsw your Mail
Track yJjour Packages
8ign up for FREE B

www. inforneddel lvery.com

All sales final on wtempe snd powtmge
Refunds for gusrsntesd ssrvices only
Thank you for your business



—— HURRICANE EXTERMINATORS s evear

[ YOUR TERMITE & PEST CONTROL COMPANY

410 SHADY LN. SHOREWOORD, IL. 60404 §15-741-8040

NAME: VPlainReld  Towasitip (o oety ACCT #: ZO
This Apphcatzon b

ADD: i$46% 3 Johe! Reud

CITY: \’lw\&lc\ LZIP: e Y
HM., PHONE: (*'5 N3L L3se WK PHONE:
V73500 . o PLEASE NOTE:
Amount Paid: ‘? Cash:  Check# ([ _ ANY INVOICE OVER 30 DAYS PAST DUE
THERE WILL BE A $35.00 CHARGE ON AL RETURNED CHECKS o e A LATE CHARGE WILL BE APPLIED |

. ss $l [75.00
N i S s ”"%m B S R v i |

Other
THE POTSON CONTROL NUMBER IS 1-800-222-1222 DONE;

Mﬂmm L L T TN ECECEE R T LR LA SRR K R
Peﬂmcbroﬂ-!m Main Level D Kitchen ADD. CHARGES MAY APPLY
Ammdwindnm&dom Basement Attic
" Under oves & fasois boards ——_ [] Bettrooms ” Crawl Spese

|| Porch and or patio Gw"‘“"’" [] Livingroom : Around Swimming Pool
" Muloh Bods Next to The House : Shed
I Gasge [ ] Other e ] Other

Field¥:

INSPECTED AND / OR TREATED FOR ON THIS SERVICE ;
D Ants /E Mice []Bees [ ] Earwigs [ Roaches ] Centipedes [ ] Crickets [] Pillbugs

(] Other [ Millipedes  [] Wasps  [JSowbugs

DRAX ANT BAIT PF M oz 5.0% 9444-131

g
TERMIDORE _____GALLONS  06% 7960210
MAXFORCE CARPENTER ANTGEL oz, 001% 4321284
DEMON EC H oz 1% 100-1004
CONTRAC BLOX —=° mocks  posw s
CB-80 EXTRA oz. 0.5%-4.0% 9444-175
PRECORE 449
. ”:z ——°‘; A—“ :: ’:;u; TERMITE & PEST CONTRO
AXFORCE —_— ¥ YOU DO NOT WANT TO CONTINUE WITH \VICE AFTER ROUND PLEASE |
OTHER GALLONS  _ EF}JREWHI!TOF%M%&% mm?t.&réuul%mm i
MOTRCEANIATON.  ___me/oz s [eSTEOuHMRSS IR gl
MAX FORCE ROACH BAIT GEL 0Z  215% 4321254 ﬁm&g@ﬂnﬂﬂmm%&mwwm%%pnmm
CROSS CHECK ___ GALLONS 06% 279-3206-10404 E.RVICBAGAIN IN THE SPRING onmnmmoumwﬂr A
= Y WILL RUN EVERY &-10 APART, mmmmmﬁ%
} - - ULDE WOLR WARLRENTY & CAM RESULT IN A REINSTATMENT FEE QL CANCELATION,
I Ua /% ﬂﬁm‘;ﬁtthmmmmgmx
fm=u ey 7 LE ¢ AU OO DD O A A KX KA 1mmmmmlmnm““mm
e 052-090438 l l{ YN l?

TECHNICIAN SIGNATURE LICENSE # CUSTOMER SIGNATURE ' DATE



P:Amsmp VISA

€ First Midwest Bank o us———
Page 1 of

Account Summary Account inquirles
Credit Limit $5,000.00 Call us at: (800) 221-5920
Biling Cycle 12/00/2018 Lost or Stolen Card: (866) 839-3485
Days In Biliing Cycie 3z
Purchasss and Other Charges  + $1,463.20
Cash + $0.00
Balance Transfer + $0.00
: Write W T, .
s ) %000 B4 us at PO BOX 31535, TAMPA, FL 33631-3535
Paymenis - P A
TOTAL ACTIVITY /7 $1,483.20
Cardholder Account Summary o -
TransDate | PostDate |  Refsrence Number | Description
11io7 1108 2468216831110004302708 Intult *PayrollEE Usag E00-445-B245 CA
1107 1108 24662168311100108370077 AMZN Mktp US*MB48HEBU2 Amzn.comvbill WA
11707 1108 24402158311884176526202 PAYPAL *DUPAGESOCIE 402-835-7733 CA
11/08 1100 24862168312100518325427 AMZN Midp US*MB26YOQH1 Amzn.com/bil WA
1113 1146 24431068318708414676370 HOLIDAY INN EXPRESS SPRI SPRINGFIELD IL
1114 11168 24431088319708416186021 CROWNE PLAZA SPRINGFIELD SPRINGFIELD IL
1115 1118 24483088318200198800197 CLOUD REAL TIME 868-526-0023 CA
11128 11/30  24430088333083321477693 POSTAGE REFILL B44-266-6444 CT
1207 12009 246821683411008212976768 Intult *PayrollEE usag BOO-446-5848 CA
Wtsis =

P e e mA e e = - ™



PAYMENT NUMBER TOTAL AMOUNT PAID

P1-44118427 $7863

Billed to Payment Date

ANDI FRENCH 11/07/2018
22525 W. Lockport
Plainfield, I. 60544

Paid By
Customer Account Number pa me e TAGQS
709-625-208
Charges
DATE DESCRIPTICN AMOUNT
P
11/07/2018 Intuit QB Payroll Monthly Per Employee Fee $78.63
Billad Usage
11/07/2018 Price $74.00
11/07/2018 Sales Tax $4.63
11/07/2018 Item Charge $78.63
Total Charges $78.63
Payment
DATE DESCRIPTION AMOUNT
Automatic payment using S
11/07/2018 /
07/20 Payment reference # P1-44118427 $78.63
Total Amount Paid $78.63

Privacy
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SDtheqRxt2

nd;of_ﬂllnmbn_ _1.2_ﬂli_“__ B .

Iem item Price Total

—_— — —_

ax 7 inch GPS Navigation for Car, Car 0P Navigation $58.99 $68.99

Plv'n.“m with Touch Scragn/ $GB Memory/Lifating Map Updatey

Dtivin..,

Slgctronicy

001WEG27T

iFS01 5ol by MATTHEWFRANCIS}I_ — el

Tant mpletes your ordar: Subtotal S:E.!S
Shipping & Handij 7.48
Pr Clrﬂﬂ?lh $7.48
Ordar Total $68.99
Pald via cradit/debic $68.99

I raplace your ltam

zon.com/rmetums

muanmy lIlIIlIIIH!IllIllH Hn

xt2/-1 of 1-”001!—)\/!8-!1!/9/1103—15:09/1 107-11:02 A3

e



PayPal Checkout - Payment completed! Page 1 of 2

DuPage Society for Human Resource Manag

You paid $50.00 USD

to DuPage Society for Human Resource Management
Detalls

Get your PayPal receipts in Messenger

Pald with
CEs—say $50.00 usp

This transaction wlll appear on your stalement as PAYPAL *DUPAGESOCIE

Purchase detalls
Receipt number: 3911178143224554

We'll send confirmation to:
cwoolley@plainfield-township.com

Merchant detalls
DuPage Society for Human Resource Management

Return to Merchant

https://www.paypal.com/webapps/xoonboarding?token=78H45620MD40371 1 0&useractio... - 11/7/2018
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order of Novamber 7, 201 e e i |

Itern Item Prica Total

enron KP-1081N Color Ink and Papar Set Includss total of 27 $67.99 gisson

Sheats and 6 ink Cortridges and Fibertiqua Clasning cloth

Office Product

X001CLOMVL

CANON_KP-108IN.X2_KITG14_NM 738283387545 (Sold by

Tomgirin Associates Phato Saving, LLO) — - —

pmant completes your order, Subtotal $135.98
Shipging & Handling $10.13
Promotiona! Certificate $10.13
Order Toral $135.98
Pald via credit/debit $135.08

or raplaca your itam

wzen.com/retumns

I an W mr fnian i

DJj2/-2 of 2-/1DCH3-Asss-us/O 108-11:45/1107-17:47 1A9

.
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CROWNE PLAZA

SPRINGFIELD
118 01-03-19
Chuck Willard Folio No. : ¢ nERe™ Room No. : 0932
M AR Number  : Armival @ 11-1148
ainfleld IL 60586 Group Code  : (EmmE™ Departure : 11-14-18
United States Company | fesme O of 11 Conf.No. : 22073818
Membership No, : BTSSR Rate Code :
Involce No. : PageNo. @ 1o0of1
Date Description Charges Credits
11-11-18  Room Service Dinner - Food CHECK# 0053976 23.05
11-11-18  *Accommodation 98.00
11-11-18  Room Tax 12.74
11-12-18  *Accommodation 88.00
1112418  Room Tax 12.74
11-13-18  Room Service Dinner- Food CHEGK# 0053995 23.05
11-13-18  *Accommodation 98.00
11-13-18  Room Tax 12.74
111418 Visa B e 378.32
Thank you for ataying with us! Qualifying points for this stay will automatically be credited to Total 378.32 378.32

your account. Please tell us about your stay by writing a review here - www.lhg.com/reviews.
We lock forward to welcoming you back soon.

Guest Signature:

Thank you for staying at the Crowne Plaza in Springfield. The receipt that was provided under your door
Is offered for an Express Check Out. Room keys may be left in the room at your convenience. Thank
you again for staying at the Crowne Plaza in Springfield and we hope you have a safe return home.

| have recelved the goods and / or services in the amount shown heron, Imamatmylhbmyformlsbmhmtmhadandmbboheldpmally

llable in the event that the indicated person, compary, or associate fafis to pay for any part or the full amount of these charges. if a credit card charge, |
MMwhmwwﬂmmMIHMMQmmhm.

Crowne Plaza Springfield
3000 South Dirksen Parkway
Springfield Ilinols 62703
Telephone: (217) 528-7777 Fax: (217) 520-6666



- First Mutuses?

1]

o 1
& {ioliday lhn
| ExXpress
1 11-13-18
Christy Woolley Folio No. : Room No. : 4722
24507 Kennedy Dr A/R Number : ) Arrival : 11-11-18
Plainfleld IL 60544 Group Code - gug® Departure : 11-13-18
United States Company T Conf.No. : 24521745
Membership No. - (I Rate Code :
involce No. : PageNo. : 1of1
Date Description 'Charges Credits
11-11-18  *Accommodation 98.00
11-11-18  Room Tex 1274
11-12-18 *Accommodation 98.00
11-12-18  Room Tax 12.74
11.13-18 Visa 221.48
Thank you for staying with us! Qualifying points for this stay will automatically be credited to Total 221.48 221.48

your account. Please fell us about your stay by writing a review here - www.ihg.com/reviews.

We look forward to weicoming you back soon.
Balance 0.00

Guest Signature:
I have received the goods and / or sarvices In the amount shown heron. | agree thet my llablity for this blll is not walved and agree to be heid
personally lleble In the svent that the Indicated person, company, or associate falls to pay for any part or the full amount of these charges, If
a credit card charge, | further agres to perform the obligations set forth in the cardholder's agreement with the Issuer.

Holiday Inn Express - Springfield
3050 8. Dirksen Parkway
Springfield, IL 62703
Telephone: (217) 528-7771 Fax: (217) 520-1777
{Owned and operated by Driftwood Hospltality)




9 cloudnine

REALTIME
AN {{} ABACUS NEXT COMPANY INVOICE
Cloudnine Realtime invoice Date: 11/16/2018
An Abacus Next Company Invoice #  INVOO0B5565
8171 Towne Center Drive, Suite 200 Payment Terms: Due Upon Receipt
San Diego, California 82122 Due Date: 11M15/2018
Account Number; F
Account Information: ainfleld Township
22525 Wast Lockport Strest
Plainfield, Minoils 60544
United States
815-438-8308
comespondence@plainfield-township.com
CreditCard
User Licenses 4 GB RAM, 4 CPU,
CO User 35 DA BOOTORIVE, 825GBD: 445018 12ia2018  * §43.00 $172.00
TS Print Software - Mortthly 4
SL-000-TEPRNT $15.30 per month. 11/186/2018-12/14/2018 $15.30 $15.30
Windows 2012 Servern§13.60 per 1
VM-308WS12 monthinMonthy bifling 11/15/2018-12/1472018 $13.50 $13.50
Intult US Commercial Hoating
QB-10-USH gm Surcharge\n§Sperueer 4 .smoig12i142018 O $5.00 $15.00
Microsoft Excel, $7.00 per user/per 1
SL-000-MSEXL month. 11/15/2018-12/14/2018 $7.00 $7.00
Microsoft Office Standard\n$14.00 3
BL-000-MBOS per user/per month. 11/15/2018-12/14/2018 $14,00 $42.00
$264.80

Powered by ZLIOTQ



Cg cloudnine
AN (/) ABACUS NEX'T COMPANY

REALTIME

INVOICE
' Total: ’ $264.80
} involce Balance: ‘ $0.00

TRANSACTIONS

involce Total | $264.80
~ Transaction “Transaction | Transaction Applied Amount
. Datn _ Number [ Type |

111572018 P-00088565 Payment ($264.80)

Invoice Balance $0.00

Powered by ZLIOINQ




Refill Receipt

Postage In Meter: $215.860
Prepald on Account: $000.000
Credit Line Avallable: $2580. 300

Refill Amount: $200.000

NOV 28 18
10:08a

Account No.: dimy

Meter No.:&.




PAYMENT NUMBER

P1-44816130

Bllled to

ANDI FRENCH
22525 W. Lockport
Plainfield, IL 60544

Customer Account Number

ISR
Charges

DATE

12/07/2018
12/07/2018
12/07/2018

12/07/2018

Payment

DATE

12/07/2018

Payment Date
12/07/2018

Pald By

TOTAL AMOUNT PAID

$85.00

DESCRIPTION

Intuit QB Payroll Monthly Per Employee Fee
Billed Usage

Price
Sales Tax

ltam Charge

Total Charges

DESCRIPTION

Automatic payment using Visa ending sl
Payment reference # P1-44816130

Total Amount Paid

Privacy

AMOUNT

$85.00

$80.00

$5.00

$85.00

$85.00

AMOUNT

$85.00

$85.00
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1:45 PM Plainfleld Townshlp

01/03119 Gross HIGHWAY Payroll by Em ployee by Class
Cash Basls December 13, 2018 through January 9, 2019
Highway-HW1 Highway-HW3
__(HIGHWAY)  (HIGHWAY) Total HIGHWAY TOTAL
Anderson, Richard L 1,177.98 0.00 1,177.98 1,177.99
Carroll, Melanle J. 4,065.47 0.00 4,065.47 4,085.47
Conroy, Christlan 0.00 560.65 660.68 560.85
Countryman, Dale W. 0.00 5,821.45 5,621.45 5,621.45
Hiig, Kennsth W. 0.00 4,793.32 4,793.32 4,793.32
Mariand, Benjamin J. 0.00 5,648.04 5,648.94 5,648.94
Schwab, Ralph L. 0.00 5,007.28 5,907.28 5,997.28
Smith, Brett D 0.00 5,531.95 5,531.95 56,631.95
Young, George R 0.00 17468 174.69 174.69
TOTAL 5,243.48 28,328.28 33,571.74 33,571.74

Page 1
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